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IHSADA Senior Director Timeline

September
A. Specify district meeting procedure.
B. Organize the annual fall district AD meeting.
C. Delegate fall meeting organization to the District President.
D. Responsible for selection of District AD of the year
E. Organize the annual fall district AD meeting.
F. Appoint AD to fulfill any vacancy that may occur in the district officer positions.
G. Report membership welfare to the President of the IHSADA.
H. Responsible for the Recorder / Presider signup at fall district meeting.

October
A. Serve on one of the Association Committees.

February
A. Assist the President with the State Convention.
B. Write articles for the State Newsletter.
C. Assist Legislative liaison w/school legislative matters & correspond w/state legislators if requested by President.

IHSADA Junior Director Timeline
A. Assist District President in arranging fall meeting agenda.
B. Membership communication about district meeting.
C. Forward names of AD’s regarding 5-10-15-20-25-30-35-40 years of service.
D. Serve on Association Committees appointed by the State President
E. Assume responsibility for Senior Director’s duties in his/her absence.
F. Assist Legislative liaison w/school legislative matters & correspond w/state legislators if requested by President.
April
A. Assume office of Senior Director after the spring convention.
IHSADA District President Timeline
A. Contact guest speaker(s) and final arrangements.
B. Emcee the district meeting and introduce speaker(s).
C. Contact the secretary candidates.
D. Hand out door prizes
E. Record questions for IGHSAU and IHSAA.

IHSADA District Secretary Timeline
A. Assist District President in arranging fall meeting agenda.
B. Record minutes of district meeting and send to IHSADA Secretary .
C. Assist Senior Director in district communication and other ways.
D. Sign-in sheets. Check for correct name and e-mail addresses.

IHSADA Appointed District Junior High Director Timeline
March
A. Business meeting luncheon-host/greeters.
B. Handout door prizes.
C. Generate questions for convention survey.
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